
Cotton Spinners Association Secondary School 

Q&A on the Application of Discretionary Places (DP) 

 

1. How to obtain the application form? 

The application form can be downloaded from our school website at www.csa.edu.hk or collected 

in person from the School General Office. 

 

2. What documents are required for application? 

a) The school application form  

b) The application form for secondary one Discretionary Place 

c) Photocopy of the applicant’s report cards for P.5 and P.6. 

d) Photocopy of awards and proof of participation in activities 

e) Photocopy of the STRN document 

f) Photocopy of the applicant’s identity document 

g) Returning envelopes (please ensure that your mailing address is accurate) 

 

3. Is there an application deadline?  

According to the application procedures set by the Education Bureau, applications must be 

submitted to the School General Office during office hours from 2 January 2026 to 16 January 

2026 (Monday to Friday, 8:00 AM to 5:00 PM; Saturday, 9:00 AM to 1:00 PM). 

 

4. How do I submit my application form?  

You can submit the form through the SSPA e-Platform or in person at the school. 

 

5. How many Discretionary Places (DP) are provided? 

Our school will offer 30 Discretionary Places. 

 

6. After submitting the application form, can it be retrieved?  

According to the Education Bureau regulations, once submitted, applications cannot be retrieved 

or cancelled. Any submitted documents will not be returned. 

 

7. Will there be an interview, and if so, what are the specific requirements? 

All applicants are scheduled for an interview on the morning of Saturday, 7 March 2026. The exact 

time will be provided to parents/guardians by phone. 

All applicants should receive their interview details by 27 February 2026. If you have not been 

notified by this date, please contact our school at 2422 0028 during office hours from 28 February 

2026 to 6 March 2026.  

The interview will be conducted in person and will cover topics such as school life, extracurricular 

activities, and personal life. A parent/ guardian is required to accompany the applicant. 

 

8. What are the admission criteria of the school? 

Interview Academic performance Conduct Extra-curricular 

activities and 

awards 

Report card 

comments 

30% 20% 20% 20% 10% 

 

  



9. How will I be notified of the admission result? 

Our school will notify parents/guardians of all successful applicants in writing and by phone on 

31 March 2026. Please ensure that the contact information provided on the application form is 

accurate. To prevent any issues with postal delivery, please inform our school immediately of any 

changes to your address or phone number.  

 

Notes for Applicants: 

(i) In accordance with Education Bureau guidelines, our school is only permitted to contact the 

parents/ guardians of successful applicants. These notification arrangements are not 

applicable to reserve or unsuccessful students, nor are the notifications the allocation results.  

(ii) Parents/ guardians of successful applicants are not required to complete the school choice 

form during the Central Allocation stage in April. Parents who do not received an admission 

notification must complete the school choice form during this period. 

  



(B) Academic Certificate with the Highest Level (e.g. Primary 6) of Primary Education 

Attained/ being Attained Shown 

1. Student handbook# 

, with the page containing student’s personal particulars duly completed with the 

student’s photo (if applicable) and authorised with the school stamp 

2. Report card/ academic transcript with the school stamp (excluding documents issued 

by schools via 

messaging groups or online platforms) 

3. Graduation certificate/ leaving certificate for primary education 

4. Record of attendance issued by the primary school (e.g. letter authorised by the school 

with the 

school stamp, school fee receipt, etc.) 

5. Record card/ Student information card with the highest level of primary education 

attained or being 

attained shown with the school stamp 

For the photocopy, parents are only required to make photocopies of the cover page and 

the dulycompleted page containing student’s particulars.] 

Note: For documents #1, #2, #4 and #5, the highest level of primary education (e.g. 

Primary 6) being 

attached/ attained must be shown. 

Documents NOT accepted include: 

• Photos of the above documents on mobile devices 

• Certificates or records of school activities or extra-curricular activities 

• Assignments, e.g. homework, test papers, or exam papers 

• Photos of the applicant in school uniform attending schools lessons or extra-curricular 

activities 

 


